
How to make an online booking for an IMC or IME 

 

1. Current users go to Login 
tab and enter username, 
password, then click login. 
New users to go to the 
Enrolment tab & complete 
New Customer Profile and 
click Enrol. 

2. Click Make 
Appointment – 2

nd
 

from left on top 
menu 

3. Go to Services  
Choose the doctor 
you’d like to make 
the appointment 
with. 
Click the bar Make 
Appointment for Dr 
xxx – IMC and IME 
appointments  
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4. Choose the 
month  
 
 
 
 
 
Choose the day  
 
 
 
 
 
Choose the 
time – available 
appointment 
times are below 
the calendar 

5. Review 
the service 
requested & 
details 
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6. Review your 
customer profile 

 

7. Input details 
of appointment 
Choose IMC or 
IME appointment 
from drop down 
box 
Enter 
appointment 
details  
 
Choose from the 
notification / 
confirmation / 
reminder options 
 

9. Your 
appointment 
details will be 
displayed – 
check to make 
sure they are 
correct 
 

8. Click Make 
Appointment 
 

10. You will receive 
email notification 
&/or confirmation 
depending on what 
options you selected 
in step 7 
 

Congratulations 
you have 
successfully made 
a booking! 
 


